
This document has been agreed by the delegates of the National Conference on Appraisal, held in Leicester in 
February 2007, co-hosted by CGST and NAPCE. Its intention is to support the quality of appraisal in the context of 

the future requirements of re-licensing.  It is not guaranteed that gathering the evidence listed will meet the eventual 
requirements for re-licensing.  
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Summary checklist of essential evidence for appraisal 

Item Requirement Present
(tick)

Completion of new forms 1,2,3 Annual 
Legible
Coherent
Provided in good time 

Provision of on-going PDP, with 
clear description in Form 3 of 
degree of attainment.

Annual

Last year’s appraisal summary 
(Form 4) 

Annual

Case review structured reflective 
template (SRT) 

2 annually  

Data collection/audit with SRT 1 annually  
Significant event SRT 1 annually  
SRT on last year’s learning Annual  
Patient survey SRT Within past three years  
Complaint SRT(s) or declaration of 
no complaints 

At least one annually  

Multi-source feedback SRT Within past 3 years  
Full declaration of all other 
professional roles 

Annual

Other professional roles SRT Annual  
Probity SRT Annual  
Health SRT Annual  


